[bookmark: _heading=h.gjdgxs]Camp Aldersgate, Inc.
Mission: Creating life-changing experiences for individuals with special needs. 
Vision: Inspiring a barrier-free future.
Values: Love and acceptance, inclusion, collaboration, excellence, innovation

Job Description: Annual Giving Manager

JOB SUMMARY: The Annual Giving Manager is responsible for securing budgeted fundraising goals, and implementing annual fundraising activities in cooperation with the Director of Development and Chief Executive Officer. Key tasks include creating and fostering community relations, relationship development, event planning and implementation, and creating and evaluating strategies to secure contributions for Camp. The position requires strong organizational skills and an ability to prioritize as well as multi-task. The position works with the Director of Development and Team in all other fundraising initiatives, donor relations, and cultivation. The Annual Giving Manager maintains a thorough understanding of Camp’s programs, operations, and operational budget. 

RESPONSIBLE TO: Director of Development                DEPARTMENT: Development

ESSENTIAL JOB DUTIES AND RESPONSIBILITIES:
· Create, plan and implement comprehensive annual giving strategy:
· Manage multi-channel revenue streams achieving fundraising goals. 
· Develop, plan, and execute all details for the annual Fish Fry.
· Develop and implement a donor stewardship program to increase retention. 
· Recruit volunteers and committee members as needed. 
· Ensure success of events and campaigns are maintained and growth occurs in each endeavor, including evaluating and implementing necessary changes. 
· Recommend and manage income and expenses for budgetary purposes. 
· Stay current regarding industry trends and funding trends. 
· Work directly with the Development Director in the coordination of other fundraising initiatives including Board Campaign, annual campaigns, special parties, direct mail, or other donor development initiatives. Includes targeted prospects of churches. 

OTHER JOB DUTIES
· Foster Relationships 
· Build and maintain a positive and open rapport with donors, churches, civic organizations, corporations, volunteers, key media contacts, etc. 
· Represent Camp
· Participate in community organizations for the benefit of Camp. 
· Perform other duties assigned.

EQUIPMENT USED:
· Frequently operate computer and office equipment

PHYSICAL ASPECTS:
· Prolonged periods in a stationary position at a desk and working on a computer

OTHER REQUIREMENTS:
· [bookmark: _Hlk134006606]May require travel
· Work schedule is full-time forty (40) hours per week
· Willingness to work weekends and/or overtime to complete tasks as requested

KNOWLEDGE, SKILLS, AND ABILITIES
· [bookmark: _Hlk127786608]Proficient computer skills: Microsoft Office Suite and other camp related software
· [bookmark: _Hlk134006735]Talent for connecting the interest and enthusiasm of donors with the organization’s needs
· Ability to work collaboratively with a wide range of constituencies and stakeholders
· Ability to develop and make effective public speaking presentations about need
· [bookmark: _Hlk127787042]Effectively manage multiple projects by multi-tasking, prioritizing and meeting deadlines
· Persuasive communicator with strong verbal, written and presentation skills
· [bookmark: _Hlk127786775]Strong interpersonal skills; adaptability, conflict management, and resourcefulness
· Demonstrated problem-solving, time management, project management, multi-tasking, and organizational skills with attention to the detail
· Strong work ethic: provide excellent customer service, display dependability, drive, and initiative. Professionalism and positive disposition required
· Team player possessing empathy for others to work effectively as a team
· Passion, ability, and willingness to uphold and support organization’s mission, vision and values

MINIMUM QUALIFICATIONS AND EXPERIENCE:
· Direct fundraising experience
· Bachelor’s Degree in related field to non-profit management, marketing, fundraising or public relations
· Any of these requirements may be substituted for equivalent qualifications 

[bookmark: _Hlk133833876]PREFERRED QUALIFICATIONS:
· 5-7 years of progressive non-profit development/fundraising event experience with a proven track record
· Familiarity and working knowledge of CRM software, Neon
· Experience in Arkansas non-profit organization fundraising

CLASSIFICATION:	Exempt, Full-Time

DISCLAIMER: This job description is only a summary of the typical functions of the job, not an exhaustive or comprehensive list of all possible responsibilities, tasks, and duties.  Additionally, the responsibilities, tasks, and duties of the jobholder might differ from those outlined in the job description and other duties may be assigned.  Employee must be able to perform the essential functions of this position satisfactorily and, if requested, reasonable accommodations will be made to enable employees with disabilities to perform the essential functions of their job, absent undue hardship.  Furthermore, management retains the right to change or assign other duties to their position.

APPROVED AND ACKNOWLEDGED:


________________________________	__________________________
Signature of Development Officer		Date


________________________________	__________________________
Signature of Director of Development	Date
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